
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We hope you’re looking forward to your upcoming China & the Yangtze River vacation.  

As we mentioned in your Travel Handbook, U.S. citizens will need an entry visa for China.  
To help you apply for this visa, we’ve enclosed a Visa Packet with this letter.  Please take the 
time to review this information carefully, as it contains detailed instructions and the answers to 
many commonly asked questions.   

 
Perhaps the most frequently asked question of all is “Will I need to obtain my visas in 

advance?”  For quick reference, we have included a brief list by country below: 
 

• China: You must get your Chinese visa in advance; it cannot be obtained on arrival. You 
will also need to send us a photocopy or scan of the bio-data page from your passport. 

• Japan and Thailand: These countries are visited on the optional extensions only. U.S. 
citizens do not require visas for either country.  
 
For your convenience, we highly recommend the services of PVS International, a national 

visa and passport service located in Arlington, Virginia.  We have selected PVS International for 
their reliability, efficiency, and personalized service.  It is important that you apply for your 
Chinese visa through PVS International.  Obtaining a Chinese visa requires a letter of 
invitation—which Grand Circle is unable to supply to you individually—but PVS is able to work 
within this restriction.   

 
If you have any questions, please contact PVS International directly at 1-800-556-9990 or 

our Traveler Support department at 1-800-321-2835.  Thank you for choosing Grand Circle 
Travel; we look forward to continuing to serve you. 

 
Sincerely, 

 
Katrina Reynolds 
Vice President, Pre-Departure Communication & Print Production 
Grand Circle Travel 
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Visa Packet – China & the Yangtze River 
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Visas are Subject to Change 
(But we bet you knew that.) 

The governments of the countries that you will be visiting reserve the right to revise visa 
requirements without prior notice.  In the event that any country does revise its requirements for 
U.S. citizens prior to your departure date from the U.S., PVS International and Grand Circle 
Travel will endeavor to advise you and issue necessary instructions.  Grand Circle Travel and 
PVS International cannot be held responsible for additional visa fees, handling costs, or postage 
that may be incurred due to such changes.  In addition, PVS International and Grand Circle 
Travel are not responsible for delays, damages, or loss of documents resulting from the actions of 
any embassy, consulate, or mail service. 
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1. Contact Information & FAQ 
 
PVS International 
 

• Address: 1700 N. Moore Street, Suite 1503, Arlington, VA 22209 
• Phone: 800-556-9990 or (703) 908-0330 
• Fax: (703) 908-0332 
• Website: www.pvsinternational.org  
• Hours: Monday–Friday, 9am to 5pm (Eastern Time) 

 
 
Why does Grand Circle recommend I get my visa with a private company? 
For better service and to avoid extra steps in the process. You always have the option of working 
directly with an embassy or consulate, but keep in mind that these are government agencies that 
report to another country. You might receive prompt, efficient help at an embassy, or it might be 
just the opposite—it is far more variable than the level of service a private company can provide. 
 
Private companies can also secure advantages that the embassy or consulate would not extend to 
individuals, like waiving certain requirements. If you choose to work directly with an embassy or 
consulate, they may request additional paperwork beyond what is in this packet, ask for 
documents you will have to obtain on your own, or require that you apply in person. They may 
even use completely different application forms. Check with them first.  
 
If you choose to secure your visa(s) directly from a consular office or embassy, please be 
advised that Grand Circle Travel cannot intervene, influence, or act as your intermediary 
with a consular office or embassy. 
 
 
Why does Grand Circle recommend PVS International? 
PVS International is an independently owned and operated company that was founded in 1976. 
We have selected them for their reliability, efficiency, and personalized service. We believe that 
by consistently working with the same visa servicing company, we ensure that your application is 
being reviewed and processed by a staff familiar with your trip.  
 
 
When can I expect my visa?  
Generally about 4-5 weeks after your application is received by PVS. Some visas can only be 
processed inside a specific number of days from your departure. Therefore PVS might need 
to retain your passport until you are within the correct time period.  
 
 
What if I need my passport back early?  
If you will need your passport before your departure on this tour, or will be taking multiple trips 
within a three to four month period, we strongly suggest that you call PVS for details before 
applying for any visas. They can advise you on what’s best for your specific plans.  

http://www.pvsinternational.org/
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2. Your Passport 

 
Is Your Passport in Order? 
In order to travel on this itinerary your passport will need to meet certain requirements. Please 
locate your passport and check the following: 
 
 Your name: Check that your first name and last name on your Grand Circle documents 

matches your passport. When filling out visa applications use your full name as it appears 
on your passport. For middle names: Grand Circle doesn’t need your middle name even if 
it appears on your passport; visa applications do need it if it appears on your passport. In 
other words, if your middle name is on your passport, you don’t need to call Grand Circle 
but you do need to add it when you fill out your visa applications.  

 The expiration date: Your passport should be valid for a minimum of six (6) months 
after your scheduled return.  

 Your signature: If you haven’t signed your passport yet, please do so now.  
 The number of blank pages: Refer to your Travel Handbook for the total number of 

pages you’ll need. These pages must be labeled “Visas” at the top (blank “Amendments 
and Endorsements” pages won’t be accepted). 

 Is it in good condition? Many countries will not let you enter if your passport is 
damaged.  

 
 

Travelers without U.S. Passports 
These instructions are for U.S. citizens only. If your passport is not from the U.S., you may be 
subject to different entry regulations. You must contact PVS International or the embassies 
directly for entry requirements, additional instructions, necessary documentation, and 
information on fees. 
 
 
Need Help with Your Passport? 
PVS International can help you get a new passport before you apply for your visas. We suggest 
giving them a call and speaking to one of their representatives for details and pricing.  
 
You may also contact the National Passport Information Center (NPIC) at 1-877-487-2778, or 
visit their website at www.travel.state.gov for information on getting or renewing a passport.  
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3. Passport Copy Needed  

 
 
Deadline: 45 Days Prior to Your Departure 
The Chinese authorities require advance registration for your Yangtze River cruise and for any 
train travel in China. In order to do this on your behalf, we’ll need a copy of your passport’s bio-
data page (the page with your photo) no later than 45 days prior to your departure. Any later than 
that and we risk not having enough time to confirm your cruise and train tickets. We’ll outline 
how to do this below, but first a few key points: 
 

• The passport must be the one that you plan travel to China with. If you are renewing 
your passport, take that step first and then send in your copy. If you are renewing and 
getting a visa with PVS at the same time, ask PVS to email us a scan of your new 
passport.  

• You can send the copy by mail OR by email, whichever you prefer. See instructions 
for your preferred method below. 

• If you made your reservation inside 45 days prior to departure, then you must take 
this step immediately and should use the email option or overnight delivery.  

 
 
Sending a Photocopy by Mail 

• Make a clear, color photocopy of your passport’s bio-data page. In our experience, 
some copy stores may refuse to make color copies of passports because of concerns about 
counterfeiting. You may find it easier to make copies yourself (at a local library perhaps).  

• Print your reservation number, departure date, and occupation in the top left hand 
corner. The Chinese authorities will not accept “retired” as your occupation, so if you are 
retired, please put your former occupation (i.e. “retired teacher”).  

• Mail your photocopy to us at this address: Grand Circle Travel, ATTN Chinese Passport 
Regulation, 347 Congress Street, Boston, MA 02210 

 
 
Sending an Scan by Email 

• Make a clear, color scan of your passport’s bio-data page. It can be an image file 
(jpeg, tiff) or a PDF. Whichever file type you use, name the file to be your full name and 
country it will be used for. For example: Jane Smith for China. Attach the file to an email. 

• Include your reservation number, departure date, and occupation in your email. 
The Chinese authorities will not accept “retired” as your occupation, so if you are retired, 
please put your former occupation (i.e. “retired teacher”).  

• Send your email to us at VisaService@oattravel.com. Use the subject line China/ 
Yangtze River Scan – your name  

 
 
 

mailto:VisaService@oattravel.com
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4. China Visa – Overview and Fees 

A visa for China must be obtained in advance; you cannot obtain it upon arrival. It is 
important that you apply for your visa through PVS International, because obtaining a Chinese 
visa requires a letter of invitation that Grand Circle Travel is unable to supply.  PVS is able to 
work within this restriction when your application is processed through them. 
The Chinese Embassy in Washington D.C. can be reached at (202) 495-2266 or at the website 
www.china-embassy.org/eng/. 
 
 
China Advance Visa - Materials Needed 
 Your passport, valid for at least 6 months after your scheduled return to the U.S. 
 1 visa application per person.  
 1 passport sized (2x2 inches) photo per person. IMPORTANT: In the photo your face 

must be square to the camera, with a neutral expression, eyes open, mouth closed (no 
teeth showing), and ears visible. Eyeglasses are not allowed; hats and head coverings are 
only allowed if they are worn for religious reasons and if they do not obscure your face. 
The background should be white, not off-white or beige. The photo should have been 
taken within the past 6 months, in color. Please do not paste your photo to your 
application—use a paperclip instead.  

 1 clear photocopy of your passport’s bio-data pages (the page with your photo and the 
facing page) on a full sheet of paper.  

 1 clear photocopy of your state-issued ID (driver license, state ID card, etc.) on a full 
sheet of paper. This should be on a separate piece of paper than the photocopy of your 
passport.  

 
Applicants born in China or Taiwan: The Chinese authorities will usually require additional 
paperwork for your visa, even if you are now a U.S. citizen. Some examples include (but are not 
limited to): a copy of an official document with your Chinese name, your old Chinese passport, 
or a copy of your original birth certificate. Please call PVS for further instructions before filling 
out your visa application.  

 
 

China Visa Processing Fee  
• The processing fee is $215.00 per person. The total for two people applying is $430.00. 
• This amount represents a service charge and consular fees for China and does not include 

any mailing fees such as the one-time mailing fee of $25 (see “Mailing Instructions” 
below). 

• Applying for your visa within 30 days of your departure may result in additional fees; call 
PVS for the exact amount. 

 
 

Your Entry Date for China 
For China, you do not need to be precise. You can use your trip’s departure date (the day you 
leave home for the trip) as your entry date.  
 

http://www.china-embassy.org/
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5. China Visa - Detailed Instructions 
 
How to Fill Out Your Application 
The Chinese embassy requires that your application be typed in all CAPITAL LETTERS. 
They will not accept handwritten applications. (Your signature of course will be handwritten, but 
the answers to the questions on the application must be typed.)  
 
PVS offers an interactive application on their website. This allows you to type your answers 
directly into the form and then print a completed copy with your answers. This application is 
online at: www.pvsinternational.org/images/china.pdf. When using the online form, please note: 
 

• You may need to open the form in Adobe Reader in order to fill it in.  
• You cannot save your information online. This means you will need to complete the form 

in one sitting OR save the form to your own computer. Either way, we suggest printing a 
couple of copies—one to send to PVS and one for your own records.  

 
When using the PVS website remember that the instructions and prices listed online are for the 
general public and are not tailored to Grand Circle travelers.  
 
If you would like to fill out a copy of the application as a guide before you sit down to the 
computer, then we have enclosed a paper visa application for this use.  
 
 
Sample Answers and Instructions 
The following instructions and examples will guide you step by step as you fill out the Chinese 
visa application form. Remember—the Chinese embassy requires that your application be 
typed and in all CAPITAL LETTERS. They will not accept handwritten applications. Answers 
are based on our standard itinerary and may not apply to travelers with custom air 
arrangements or who are also traveling independently. 
 
 
Section 1: Personal information  
1.1 Full English name as in passport. Last name: Type your last name as it appears on your 
passport. Middle name: If applicable; otherwise leave blank. First name: Type your first 
name as it appears on your passport. 
1.2 Name in Chinese: If you have a Chinese name, list it in Chinese characters. If not, write 
“N/A”. Applicants who were born in China or Taiwan, please call PVS before applying.  
1.3 Other names: List any former names you have had (i.e., pen, stage, or maiden name) 
1.4 Sex: Select “M” or “F” with a cross mark (an “X” mark) or a check.  
1.5 Date of birth (YYYY-MM-DD): Type your date of birth as follows: year/month/day. 
NOTE: Occasionally a technical glitch prevents the date of birth from printing correctly on 
the finished application. If this happens to you, you are allowed to correct it by hand on the 
application. 
1.6 Current nationality(ies): Write your current nationality based on your country of 
citizenship. For most travelers this will be “American” or “USA”. 
1.7 Former nationality(ies): List any former nationality/citizenship, if applicable, or “N/A”. 
Applicants who were born in China or Taiwan, please call PVS before applying. 
1.8 Place of birth (city, province/state, country): For example: “Boston, Massachusetts, USA” 
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1.9 Local ID/Citizenship number: Use your state ID of choice—driver’s license, ID card, etc.  
1.10 Passport/Travel document type: Select “Ordinary” unless your passport is Diplomatic, 
Service/Official, or other. Most travelers will have ordinary passports. 
1.11 Passport number: Type your passport number  
1.12 Date of Issue (YYYY-MM-DD): Type the date your passport was issued as 
year/month/day. 
1.13 Place of issue: For most U.S. passports, the place of issue is “U.S. Department of State”. 
1.14 Date of expiry (YYYY-MM-DD): Type the date your passport expires as year/month/day. 
1.15 Current occupation(s): If you are retired, please still indicate your former profession. 
‘Retired’ alone will not be accepted. For example: “Retired Zoologist” or “Retired 
Teacher”. If your occupation or former profession is not listed, please select “Other” and 
fill it in manually. Your visa may take longer to process, and may entail additional 
documentation, if you describe yourself as a photographer, writer, reporter, or any field 
related to journalism.  
1.16 Education: Put a cross or check mark in the box that best describes your highest level 
of education.  
1.17 Employer/School: Type the name, address, phone number, and zip code of your 
employer or school (if you are a full-time student). If retired, type “retired” in the name 
field. 
1.18 Home address: In this format: 123 Main St, Anytown, Anystate, USA (The zip code 
goes in the next box.) 
1.19 Zip Code: The zip code for your home address.  
1.20 Home/mobile phone number: Include the area code. 
1.21 E-mail address: Type your email address or “N/A” 
1.22 Marital status: Select the best answer with a cross (an “X” mark) or a check. 
1.23 Major family members: If you answered question 1.22 with “married”, please put your 
spouse’s name—even if you are not traveling together. If you answered question 1.22 with 
“single/widowed/divorced”, use an immediate family member (i.e. sibling, child over 18).  
1.24 Contact person in case of emergency: Type their name, phone number with area code, 
and relationship to you. TIP: We suggest using someone who is not on the trip with you.  
1.25 Country or territory where the applicant is located…: Type “USA”. 
 
 
Section 2: Travel information 
2.1 Major purpose of your visit: Select “Tourism”. 
2.2 Intended number of entries: Select “Multiple entries valid for 1 year from date of issue”.         
TIP: PVS suggests you apply for this visa even you don’t need 12 months because there is no 
price difference. And who knows…you might like China so much that you want to go back! 
2.3 Are you applying for express service?: Unless you need your visa back in less than 30 
days, select “No”. TIP: If you do want express service, remember to check with PVS on any 
additional fees. And when consulting with PVS, remember to state you are traveling with us 
on a group tour.  
2.4 Expected date of your first entry…(YYYY-MM-DD): Use your trip’s departure date—the 
day you leave for the trip. 
2.5 Your longest intended stay: Please type “30 days”. This is a standard answer.  
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2.6 Itinerary in China…: Please type “Beijing, Shanghai, Yangtze River Cruise, Xian, 
Guilin” on the first line or two. You do not need to add the dates you will be in each place, 
but you will need to provide at least one address. For our group, PVS suggests that you use 
the contact information of our Inviter in China: “Beijing Best Tour Company Ltd.”, 
“Room 1205, Building C, Huapu Garden, #9 South Avenue, Dongzhimen, Beijing, China 
100007”. 
2.7 Who will pay during your stay in China?: Type “Myself”.  
2.8 Information of your inviter in China: Use “Beijing Best Tour Company Ltd.”, “Room 
1205, Building C, Huapu Garden, #9 South Avenue, Dongzhimen, Beijing, China 100007”, 
and “86-10-8409-8718”. Their relationship is “Tour Company”. 
2.9 Have you ever been granted a Chinese visa? Type “No” or “Yes”. If “yes”, include the 
date and place your were granted the visa. The information can be general, such as “Dec 
2009, Washington D.C. embassy”.  Check your old visa for this information.  
2.10 Other countries or territories you visited in the past 12 months: Type “N/A” or list the 
countries you visited. The dates can be general, such as “France, Dec 2015”.  TIP: 
Remember, the government of China considers visits to Tibet and Taiwan as visiting China, 
not as “other countries”.  
 
 
Section 3: Other Information 
3.1 Have you ever overstayed your visa…?: Select “Yes” or “No” with a cross (“X”) or check. 
3.2 Have you ever been refused a visa for China or entry? Select “Yes” or “No” with a cross or 
check. 
3.3 Do you have any criminal record…? Select “Yes” or “No” with a cross or check. TIP: The 
question is about convictions, not arrests.  
3.4 Are you experiencing any of the following conditions? Select “Yes” or “No” with a cross 
or check. 
3.5 Did you visit countries infected…? TIP: They don’t mean the flu or the common cold—
have you recently been somewhere with an outbreak of a major infective disease, like yellow 
fever? Select “Yes” or “No” with a cross or check. 
3.6 If you select Yes to any questions from 3.1 to 3.5, please give details below. Please explain 
any “Yes” answer given for questions 3.1 to 3.5. You do not automatically lose eligibility 
for a visa if you answered “yes” to one of these questions.  
3.7 If you have more information…:Fill out as needed. Otherwise, leave blank.  
3.8 If someone else travels…: Fill out this section as needed. Otherwise, leave blank. This 
section would only apply if someone shares the same passport as you.  
 
Section 4: Declaration & Signature 
After reading the statements, sign and date your application. 
 
Section 5: Application form completed by another person 
If the application form was completed by another person on your behalf, please fill out this 
section and have that person sign. Otherwise, leave it blank. TIP: If someone helped you by 
giving answers to questions, this does not count as “completed by another person”.  
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6. Mailing Instructions 
 
Once you have completed your visa application, please mail it to PVS along with your actual 
passport (the Embassy or Consulate will not accept photocopies) to PVS for processing. For your 
convenience, a mailing label addressed to PVS International is enclosed.  We strongly 
recommend that you mail your passport and application using a mail service that lets you track 
the envelope, confirm delivery, and is insured.  
 
Your visa(s) will be returned to you from PVS International via Federal Express or Priority Mail 
Express.  Please provide PVS International with the exact name and address to which you would 
like your visa mailed.  Please fill in the form on the next page and mail it along with your 
application and paperwork to PVS International. You must provide a street address for 
delivery by FedEx. If you have a P.O. Box, your visa will be sent to you via Priority Mail 
Express.  
 
FedEx generally requires that deliveries be signed for, so if you will be away from home before 
your departure, work during the day, or will be otherwise absent, consider making alternative 
arrangements. PVS will work with you to return your passport to a different address (like a 
relative’s house or your office) or to return your passport at a more convenient time, but they will 
need advance notice as FedEx will not re-route once an item has been sent. 
 
 
One-Time Mailing Fee ($25) 
After processing your visa(s) PVS International will return your passport and visa(s) via Federal 
Express or Priority Mail Express. The cost for this service is $25 per return address. The cost 
remains the same regardless of how many visas you are applying for, or how many people are 
applying, as long as there is only one address to return your documents to.  
 
 
Payment 
After you calculate your total visa processing costs, add the $25 one-time mailing fee to the total. 
Please make your check payable to “PVS International.” 
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Internal Use Only 
GCT/OAT File    
Date Receipt:__________  

7.  PVS Checklist and Address Form 
 
What to send to PVS: 

 1 Chinese visa application form per person, with supporting documents (like a copy of 
your bio-data pages from your passport) 

 Passport(s) signed and valid for 6 months past completion of trip. 
 Payment for all fees by check (to PVS international) or credit card 
 This form, together with your application(s). 

 
Name/Address to whom PVS should return your passport(s): 
 
NAME:______________________________________________________________________ 
 
STREET:____________________________________________________________________ 
 
CITY:______________________STATE:________________ZIP CODE:________________ 
 
HOME TELEPHONE:_________________ BUSINESS TELEPHONE:_________________ 
 
EMAIL:_________________________________________________________ 
 

Name of Traveler(s) Passport Numbers 
1.)  
2.)  
3.)  
4.)  
 

Country(ies) 
Applying For 

Single Entry Multiple Entry Date of Entry Date of Exit 
(Return Date to 

U.S.) 
China  X   

     
     
     
 
AMOUNT OF CHECK ENCLOSED ($$): ________________________________________ 
 
Credit card #: 
Expiration date:  
Security code:  
Name of the card: 
Signature:  
 
U.S. DEPARTURE DATE:_______________________________ 
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